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Stage 1: Pre-Production

Statutory Requirements

	Activity
	Statutory Requirement
	Guidance Reference
	Comment

	Is the DPD identified in the LPA’s adopted LDS?
	The Act s19(1)
	Test 1
	Identified in:

HDC LDS 2006 page 34. Doc Ref No.1

HDC LDS 2007 page 8.  2
CBC LDS 2006 pages 10, 25, 33.  3
CBC LDS 2007 pages 9, 22, 34  4

	Have you recorded the commencement of the DPD? 
	
	PPS12 para 3.22
	February 2006 HDC and CBC endorsed the joint working arrangements for producing the Joint Area Action Plan (JAAP) at their respective Full Council meetings. 5a & 5b

	Have any details set out in the LDS such as the role, rationale or scope of the DPD been met?
	
	Test 1
	HDC LDS 2006 clarifies the joint working approach to the document by changing the name of the document from an Area Action Plan to Joint Area Action Plan 1
Subsequently identified:

HDC  LDS 2007 page 28  2
CBC LDS 2006  echoes the sentiments of HDC in clarifying the joint working approach by referring to the document as a Joint Area Action Plan (page 10) 3
Subsequently identified:

CBC LDS 2007 pages 9, 22, 34 4
The JAAP adheres to the profiles for the document in the respective Local Development Schemes in terms of its role, rationale and scope.  

	Is baseline information being collected and evidence being gathered to set the framework for the SA?
	The Act s19(5)


	PPS12 paras 3.14-3.18

SA guidance paras 3.2.4- 3.2.17
	Horsham District Local Development Framework Sustainability Appraisal Identifying Issues and Targets, November 2003. 6
The Sustainability Appraisal to the adopted Crawley Borough Core Strategy outlines the basis for baseline information, but further west and north west of Crawley specific data and baseline information is being gathered to inform the JAAP.  7

	Are you collecting information on the conservation objectives of any European wildlife (Natura 2000) sites?
	Conservation (Natural Habitats &c)

(Amendment) (England and Wales) Regulations 2006 [forthcoming]
	Forthcoming Appropriate Assessment Guidance
	Biodiversity Position Statement  8
River Mole CAMS (part 1) 2006 9a
River Mole CAMS (part 2) 2006 9b

	Have you consulted the four statutory environment consultation bodies for five weeks on the scope and level of detail of the environmental information to be included in the SA Report?
	Regulations 9 and 13 of The Environmental Assessment of Plans and Programmes Regulations 2004 specify the consultation procedures for plans requiring SEA. 
	SA guidance paras 3.2.18- 3.2.20
	Documents sent to the Environment Agency, Countryside Agency, English Heritage and English Nature.
Letter sent to specific consultation bodies. 10


Approach and Practice
	Question
	Test
	Other Tests
	Further guidance
	Planned action

	Are you confident that your team understand the concepts and principles which underpin the LDF system, and that you can explain it to colleagues, partners and communities
	All tests
	
	PPS1

PPS12

Creating LDFs Ch 2

SA Guidance CH3

POS policies guide CH 4

L&D project
	The team who lead the project have first hand experience of creating and producing previous DPD’s through guidance set out in PPS 12:

· HDC Core Strategy 2007 11
· HDC Site Specific Allocations of Land DPD 2007 12
· HDC General Development Control Policies DPD 2007 13
· CBC Core Strategy 2007 14


	Do you have in place the pre-conditions for success, including:

· adequate resources?

· An effective project-management system

· political support and priority?

· corporate awareness and support?

· effective steering and decision machinery?

· ready access to the LSP and those who prepare the community strategy?

Have you carried out a risk assessment of your capacity to deliver the LDF?
	All Tests
	
	Creating LDFs 5.5, Ch 6 and checklist 8A
L & D project - Sec 4
	Policies in both Councils Core Strategies include policies to joint work on the formulation of the JAAP. 

A joint officers board established by HDC and CBC to progress the formulation of the Joint Area Action Plan.  The board also provides corporate awareness of the production of the JAAP.  5a, 5b
A joint members steering group has been established from HDC and CBC Members to oversee and advise on the Joint Area Action Plan. 5a, 5b
The decision making process has been established through the formulation of other Development Plan Documents (DPD) and is assisted through the board and joint members steering group outlined above.

	Are you confident that you can explain the concept and implications of front-loading to colleagues and other players in the DPD process?

In particular, how will engagement be carried out so that communities and stakeholders will be able to learn about and influence emerging strategy choices before they become fixed?
	2 conforms with SCI
	3, 7
	Creating LDFs Ch 7 and 8.3 

SA guidance Fig 7

L & D project Secs 5 and 8
	Public exhibitions have been arranged from the outset, enabling contributions from the public early on in the DPD process.  15
A stakeholder list has been drawn up and a range of workshops and meetings were set up through out the DPD process 15

	Can you explain to others the different purposes of community and stakeholder engagement at issues and options and preferred options stages for this DPD?
	2 conforms with SCI 
	3, 7
	Creating LDFs Ch 7

L & D project Sec 5
	A dedicated website for the JAAP has been set up for the sole purpose of guiding the public and stakeholders through the statutory processes required to formulate the JAAP. 15
In addition the consultation documents and exercises at each of these stages outlined the stage that was being consulted on and the nature of representations being sought. 15

	How will you apply the adopted SCI to all the LDDs in the LDF to take account of the different information needs of the various documents and avoid repetitive consultation with the same groups?

If there is no adopted SCI, do you have an overall plan for engagement designed to meet these objectives and comply with the minimum requirements set out in the Regulations?
	2 conforms with SCI
	3, 7
	Creating LDFs Ch 7

L & D project Sec 5
	HDC Statement of Community Involvement 2007 16
CBC Statement of Community Involvement 2006 17

	How will you review the results of consultation exercises undertaken corporately to identify what information can be used and thereby avoid repetition, consultation fatigue and waste of resources?

How will engagement on the DPD be joined up with corporate consultation exercises to reduce the likelihood of consultation fatigue and make efficient use of resources?
	2 conforms with SCI
	3, 7
	L & D project Sec 5
	The stakeholder workshops and meetings will be very focused on the emerging content of the JAAP and not revisit matters that have been the subject of consultation for other DPDs, or formed part of wider corporate consultation.  15

	How will your planned approaches to community and stakeholder engagement enable the results to be presented in a suitable form as evidence?
	2 conforms with SCI
	3, 7
	Creating LDFs Ch 7

L & D project Sec 5
	The planned events will range from small targeted stakeholder workshops, which will inform particular sections of the document, to public exhibitions where representations and comments will be collated using a standardised set of questions that encourages continuity and a fair representation of views when presenting them as evidence. Furthermore, representations on the Issues and Options and Preferred Options JAAP will be summarised, responded to and considered by the Councils in the formulation of the Submission JAAP.  15

	How does your work programme give priority to:

· scoping SA for all local development documents?

· developing the SA objectives?

· developing the appraisal framework?

· collecting base data?

OR, where these matters have already been addressed in relation to an earlier DPD, does the work programme prioritise their review ready for preparation of the new DPD?
	3 subjected to SA
	7, 8
	SA guidance Sec 3.2 and Appendix 4

L & D project Sec 6
	Although the matters in the first part of the question have already been addressed in relation to earlier DPD’s, this document will command its own SA/SEA in order to ensure the document meets all of the sustainability objectives of each Council.  18

	How is the process of SA designed into the work programme to ensure that it will fulfil its function as a key and integral part of decision-making?

Does the work programme allow sufficient time for the results of SA to be considered in producing the preferred options report and the submission document?
	3 subjected to SA
	7
	SA guidance Sec 3.3

L & D project Sec 6
	Although the Councils have adopted their Core Strategies which have with accompanying SAs programme allows scope for a SA to be produced in tandem with the JAAP and inform the formulation of preferred options and the submission JAAP. 

	In developing the approach to SA, are you clear how you will: 

· use the response to the consultation with the statutory environment consultation bodies?, and

· consult with other bodies that would assist with social and economic aspects of the SA (e.g. CRE, ACRE)?
	3 subjected to SA
	7
	SA guidance Sec 3.3

L & D project Sec 6
	The consultation responses to the SA will be used and incorporated in the formulation of later versions of the SA and the JAAP itself. These responses are set out within the West of Bewbush JAAP Statement of Compliance 15

	If you are using consultants to carry out the SA work, how will you ensure that planning team members fully understand and own the findings and their implications for decision-making?
	3 subjected to SA
	7, 8
	L & D project Sec 6
	N/A - We will be using our own in-house Sustainability Officer 

	Are you confident that you can explain the concept of spatial planning, and how it should influence -

· the approach to preparing the DPD?

· the relationship between the planning team and others responsible for the development of strategies with spatial implications?

· the content of the DPD?
	4 spatial plan etc
	5, 6, 7, 8
	PPS1 paras 30-32

Creating LDFs Ch 2

L & D project Sec 4

POS Policies Guide Ch 1
	The team will communicate regularly with a wide range of stakeholders in the different fields that contribute towards spatial planning and include them at all stages of the process. The integration of wide ranging policies and programmes that influence the nature of places and how they function will be considered and integrated into the content of the DPD. 

	What approaches to you intend to use to assist in developing spatial thinking among the LDF team, colleagues and decision-makers?
	4 spatial plan etc
	5
	L & D project Secs 4 and 7

POS policy guide Ch 4 and checklists Ch 8
	By exposing all members of the team to a wide range of disciplines that will inform the final document, through for example team training sessions, workshops and evidence base assembly.

	How will you use national policy requirements (in PPSs etc) in the development of alternative strategies?
	4 spatial plan, national policy
	7, 8
	All PPSs and PPGs
	The Requirements of PPS 1 and PPS 3 and subsequent changes to these will be used to inform alternative strategies.

	Particularly for the core strategy, how will you use the strategy and policies set out in the RSS (or emerging RSS) as a framework for the development of alternative options?

How will you gain any preliminary views of the RPB on the emerging strategy and on general conformity?
	4 spatial plan, regional strategy
	7, 8
	Creating LDFs Sec 8.2
	Both Councils Core Strategies have been partly informed by the proposals put forward in the emerging RSS submission documents, and the policies of the adopted Core Strategies will in turn be used to inform the creation of this DPD. 11, 14

	Have you considered with the LSP the scope for carrying out preparation of the DPD in parallel with a review of the community strategy?

Where this is to happen, how will the two sets of decision-making be coordinated?
	5 regard to community strategy
	4, 7, 8
	Creating LDFs Checklist 8a

L & D project Sec 7
	The overarching HDC Core Strategy document has been produced incorporating the DPD and has therefore had early coordination with the HDC Community Strategy, which has been prepared by the Horsham District LSP. 19
The CBC Core Strategy has been informed by the broad goals of the CBC Community Strategy, produced by the Crawley Together LSP. The Core Strategy builds upon the broad goals set out within the Community Strategy to arrive at a Spatial Vision to guide development in the Borough. 20

	Do you have in place agreed working arrangements that will ensure that the community strategy will be taken into account, particularly in the preparation of the core strategy?

How will the views of the local strategic partnership and those who prepare the community strategy be fully taken into account?
	5 regard to community strategy
	6, 7, 8, 9
	L & D project Sec 7
	The HDC and CBC joint officer board and joint members steering groups will oversee and advise on the Joint Area Action Plan and ensure regard is given to the Community Strategy. 5a, 5b
A stakeholder list was drawn up and a range of workshops and meetings were set up through out the DPD process to take account of the strategic partnerships views. 5a, 5b

	In the case of a core strategy, how will you ensure that it provides an effective strategic framework for the subsidiary DPDs?
	6 coherent and consistent
	8
	L & D project Sec 8
	The HDC Core Strategy has been written to include a strategic framework and the relevant hooks for the DPD. Policy CP4 11
The CBC Core Strategy has been produced to include a strategic framework. Policy W1 provides the relevant policy hook from which the DPD is produced. 14

	Have you planned for which policies (or policy topics) will be dealt with in each DPD, and how the development plan as a whole will be coherent and workable as -

· saved policies are replaced?

· each new DPD is adopted?

Are you clear about the role policies in different DPDs in the LDF will play, especially -

· in relation to the RSS policies (which will be part of the development plan)?

· how non-core strategy DPDs will conform with and implement the core strategy?
	6 coherent and consistent
	8
	PPS 12 paras 5.3 to 5.5

Creating LDFs  Sec 5.4

L & D project Sec 8

Creating LDFs Sec 2.8
	The relevant HDC LDF documents are in place already to address this.

The Joint Area Action Plan will not replace any existing CBC Core Strategy policies, or saved local plan policies. Instead, the DPD expands upon and provides the detailed policy context to supplement CBC Core Strategy Policy W1.  11, 14

	Do you know which DPDs of neighbouring authorities, adopted or under preparation, are relevant to this DPD so that it will need to be consistent with them?

How will you work with neighbouring authorities to take forward any sub-regional policy set out in the RSS?

Do you have arrangements in place to ensure that your DPDs and those of neighbours will be consistent with each other?

In the case of a joint DPD, how will you ensure that it conforms with the core strategies of the participating authorities?
	6 coherent/ consistent
	
	
	The Joint Officer Board and Joint Members Steering Group will oversee and advise on the Joint Area Action Plan, and ensure that the DPD is produced in conformity with the core strategies of both authorities. 5a, 5b


	Are you clear how you will use information from all bodies with interests in the economic, social and environmental sustainability matters, together with policies in other plans and strategies, in developing and appraising options?
	6 coherent and

consistent
	2, 3
	Creating LDFs Sec 8.3
	The sustainability appraisal clearly sets out the plans and policies that have informed the SA and JAAP’s production and a series of position statements from selected stakeholders will also ensure all available information is taken into account. 21

	If the DPD is other than the core strategy, are you clear on those aspects of the core strategy that are critical to conformity with it?
	6 coherent and consistent
	8
	Creating LDFs Sec 2.8 and Sec 3.4 
	As the relevant Core Strategies were at an advanced stage during pre production the team is well rehearsed in the critical aspects that this DPD should conform with, particularly the policies that specifically relate to the Strategic Development Location within the respective Core Strategies. 

	What evidence do you plan to collect to support decision-making on the DPD?

Have you decided this in the light of -

· evidence already available through the RSS process, the community strategy, corporately, or through work on an earlier local plan/UDP or DPD?

· the likely importance / contentiousness of the issues to be covered?
	7 best alternative given evidence
	8, 9
	Creating LDFs Sec 8.2

L & D project Sec 8
	Both Authorities have obtained Position Statements from stakeholders, utility and service providers. 21
Further evidence is provided in conjunction with the HDC and CBC Core Strategies and the associated background technical documents – all documents can be viewed at: www.westofcrawley.gov.uk/
www.horsham.gov.uk/strategic_planning
www.crawley.gov.uk/ldf

	Does your work programme prioritise research work to provide results when they will be needed to inform decision-making?
	7 best alternative given evidence
	8, 9
	Creating LDFs Sec 5.2
	As above, with specific studies commissioned to inform decision- making, including a transport assessment, neighbourhood assessment, land remediation appraisal and biodiversity assessment. All background documents are available to view on the dedicated website at www.westofcrawley.gov.uk 

	For a core strategy, how will you develop alternative strategies for evaluation, based on the issues and options identified?

For a site allocations DPD, how will you develop alternative collections of sites for evaluation, taking into account the spatial strategy and policies in the core strategy?

How will you work with partners and other implementation agencies to ensure that alternatives are feasible?

How will the alternatives be evaluated, both within sustainability appraisal and more generally as part of decision-making?
	7 best alternative given evidence
	3, 6, 8, 9
	Creating LDFs Ch 8

SA guide Sec 3.3 and Appendices 9, 11 and 12

L & D project Sec 8
	N/A

	What are your preliminary ideas for how the DPD will be implemented and the roles of different mechanisms in delivering its spatial strategies?
	8 implementation and monitoring
	7, 9
	L & D project  Sec 8
	The DPD is being written in continuing consultation with developers and stakeholders who will eventually submit planning applications in line the policies set out. There is also a chapter that will describe how the DPD will be delivered, phased and monitored. 5a, 5b

	How do you plan to work with partners and implementation agencies to secure their commitment to the DPD and delivery of its proposals?
	8 implementation and monitoring
	4, 5, 7, 9
	L & D project Secs 4 and 7
	There will be regular position statements written and sent out to partners along with frequent stakeholder meetings 21. Prior to the examination statements of common ground will be released. These will be available to view on the dedicated west of crawley website from 5th January 2008

	How is the setting up of appropriate monitoring machinery built into the work programme in relation to both SA and the requirement to monitor the performance of the policies in the DPD?
	8 implementation and monitoring
	3
	SA guidance Appendix 14

Creating LDFs Sec 1.13

DCLG Monitoring Guide Sec 5
	Key factors, objectives and delivery milestones will be identified in the monitoring chapter. These will be assessed against delivery as set out in government guidance, the JAAP and outlined in the respective Councils AMRs.

	How do you plan to assess the risks associated with alternatives as part of their evaluation?
	9 flexibility
	3, 7, 8
	
	Through the ongoing sustainability appraisal process this is central to the production of the DPD.


Stage 2: Issues and options (Regulation 25 consultation)

Statutory Requirements

	Activity
	Statutory Requirement
	Guidance Reference
	Comment

	Have the “specific consultation bodies” been consulted – or are there any of these bodies which, because of the nature of this DPD, do not need to be consulted at this stage? 
	Regulation 25(1)(a)

[Specific Consultation Bodies are defined in Regulation 1]
	PPS12 Annex E gives a list of Specific Consultation Bodies

Test 2
	Statement of Compliance (Regulation 28 Statement): Section A 
Letter and documents sent to specific consultation bodies. 15

	Have the “general consultation bodies” been identified and consulted - and are those bodies consulted consistent with the approach set out in the adopted SCI?
	Regulation 25(1)(b)

[General Consultation Bodies are defined in Regulation 1]
	Test 2
	Bodies consulted at Issues and Options, set out in Statement of Compliance (Regulation 28 Statement) Sections A-C  
Letter sent to consultation bodies. 
Public exhibitions held at specific locations October 2006. 
Documents available to view/ purchase at each event. 
Consultation Statement. 15

	Does the consultation contribute to the development and sustainability appraisal of the options? 
	The Act s19(5)


	PPS12 para 3.14 – 3.18

SA Guidance paras 3.3.2 – 3.3.21

Test 3
	SA/ SEA of the JAAP September 2006. 22
Invitation to make/confirm Position Statements June/July 2006 23

All statutory consultees and purchasers of the Issues and Options Document 24 received the SA/SEA September 2006 report free of charge. 

Consultation Statement. 15

	Are you keeping a record of the bodies being consulted; how they are being consulted, and the main issues they have raised? 
	Regulation 28(1)(c)
	
	Set out in Statement of Compliance (Regulation 28 Statement) Sections A-C 15
Analysis and Response to Representations; Following the Issues and Options Consultation, a brief summary of responses is set out in the Preferred Options JAAP 25 (October 2007) Appendix B, with a more detailed summary available on the dedicated West of Crawley website. 
Also see Statement of Compliance (Regulation 28 Statement) Section E 15

	Are you developing a framework for monitoring the effects of the DPD?
	
	SA Guidance paras 3.3.22 – 3.3.23
	SA/ SEA of the Issues & Options document, September 2006. 22
 

	Have you arranged to send to the GO copies of documents used in consultation? 
	Not statutory, but will assist the later stages where the Secretary of State has a statutory role
	PPS12 Annex E, section E2
	Letter and document sent to consultation body. 26



Approach and Practice

	Question


	Test
	Other Tests
	Further Guidance
	Planned Action

	Are your team, colleagues and members clear that the purposes of engagement at this stage are -

· to identify the issues for consideration in the development of the DPD, and the choices (options) within them?

· to enable other parties to identify issues or options they consider should be considered, and have them evaluated through a common methodology with all other issues and options?

· to have an integrated process of consideration of options covering both SA and policy development?
	2 conforms with SCI
	3, 4, 5, 7
	Creating LDFs  Sec 7.1 and 8.3 and Table 7.3

SA guidance Fig 7 and paras 3.3.5 -3.3.10

L & D project sec 5
	The team leading the project have first hand experience of creating and producing previous DPD’s through guidance set out in PPS 12.

The Issues and Option Document has been prepared in full accordance with the appropriate regulations. The DPD provided a broad overview of the key themes influencing the future development of a new neighbourhood, and provides full scope to enable other parties to further identify issues and options they considered to be appropriate. 24

	How do you intend to use the results of previous consultation by the authority to assist in identifying issues and options?

How will new engagement activity concentrate on exploring potential new areas rather than confirming known issues?
	2 conforms with SCI
	3, 4, 5, 7
	Creating LDFs Ch 7L & D project sec 5
	The Issues and Options JAAP was informed by the representations received on the Councils respective Core Strategies at that stage, particularly those relating to the policies concerning the Strategic Development Location. 27, 28

	Does the SCI seek to work with champions of hard-to-reach groups within the community, both for their own knowledge and to get their assistance in accessing and hearing from those groups?

If not, how will this be done?
	2 conforms with SCI
	4, 5, 7
	Creating LDFs Ch 7

L & D project sec 5
	Both Councils SCI make a commitment to work with hard to reach groups, and the preparation of the DPD has been fully informed by both Councils SCI. 16, 17
A full list of consultees, including representatives of voluntary and hard-to-reach groups, is set out in the Statement of Compliance (Regulation 28 Statement) Section A. 15

	How will your approach to engagement seek to build consensus on the objectives and strategy of the DPD?
	2 conforms with SCI
	
	PPS12 para 3.2

L & D project Sec 5
	The approach to engagement will ensure a wide variety of stakeholders are aware of the proposed content of the JAAP and it is hoped a full understanding of the context will establish consensus when formulating the Submission JAAP. 

	How will the approach to community engagement enable both the aggregate views of the community at large, and those of different groups, partners and other stakeholders to be used as evidence for or against alternative strategies and options?
	2 conforms with SCI
	4, 5, 7, 8
	Creating LDFs Sec 7.8 and Table 7.3

L & D project Sec 5


	Both authorities have consulted with a full range of stakeholders, including the wider community. All views were taken into consideration in informing the Issues and Options JAAP. 15

	What feedback will be provided to communities on the results of this engagement?
	2 conforms with SCI
	
	
	Analysis and Response to Representations; Following the Issues and Options Consultation, a brief summary of responses is set out in the Preferred Options JAAP (October 2007) Appendix B, with a more detailed summary available on the dedicated West of Crawley website. 25
Also see Statement of Compliance (Regulation 28 Statement) Section E 15

	How will the SA implications of options be identified and made explicit?
	3 subjected to SA
	7
	SA guidance Sec 3.3
	The SA is inherent to the drafting of the Issues and Options JAAP with a clear symmetry between the content of the SA Scoping Report and the issues, constraints and opportunities identified in the Issues and Options JAAP.  29

	How is the approach designed to assist in bringing out the full range of spatial issues and avoid a narrow focus on land use matters?
	4 spatial plan etc
	2, 5, 7
	L & D project Secs 4 and 5
	The issues, constraints and opportunities identified within the Issues and Options JAAP will be broader than land use matters and open-ended questions invited comment on all these matters.   

	Have you prepared the illustrative material you need to assist understanding of issues and options by the community?
	4 spatial plan etc
	7
	PPS12 para 2.25
	A full range of topic cards have been produced. These set of the key issues in a more ‘user friendly’ manner, and were available at deposit locations across both local authority areas. An example Topic Card is set out in the Statement of Compliance (Regulation 28 Statement) under Section F.  In addition the Issues and Options JAAP included maps outlining the Area of Study and the environmental and physical constraints.  15

	Is engagement on the DPD to be integrated with engagement on a review of the community strategy?

If so, how will it be done?
	5 community strategy
	2, 7
	Creating LDFs Checklist 8a

L & D project Sec 7
	HDC and CBC Sustainable Community Strategies are both scheduled to be reviewed during 2008. Engagement on the DPD has been undertaken in accordance with the broad objectives of the HDC and CBC Community Strategy 19, 20

	To what extent will the identification of options include challenge to both current planning and corporate policy, to ask whether there may be alternatives which might be more beneficial?
	7 best alternative given evidence
	2, 4, 5
	SA guidance Appendix 11

L & D project Secs 5 and 8
	The delivery in itself will be challenging, but it will not challenge corporate or existing planning policy as this is established through the Councils’ respective adopted Core Strategies. 11, 14

	How will the planned approach use forms of consultation that will produce statistically significant results, and more generally enable the findings to be presented in a suitable form for use as evidence?
	7 best alternative given evidence
	2, 4, 5
	Creating LDFs secs 7.8 and 7.9

L & D project Sec 5
	Consultation has been publicised via newspaper advertisements and each Councils website, and the dedicated west of Crawley website. Copies of the Issues and Options document were made available at deposit locations through both local authorities area, and was further publicised via topic cards deposited at various locations including Town Halls and supermarkets 15 – did we send mail out letters at I&O???
Stakeholders and residents were also provided with the opportunity to submit representations by post, or electronically via the dedicated west of Crawley website. 15
Subsequent to the consultation outlined the representations will be summarised and responded to and used to inform the Preferred Options JAAP and the formulation of its evidence base.  15

	Does your work programme provide for the preparation of a report at the end of this stage that sets out all the issues and options raised, and identifies what are considered the key issues for the DPD to tackle?
	7 best alternative given evidence
	2, 4, 5
	
	A review of all issues raised during Regulation 25 consultation, and a summary setting out the joint response of both authorities has been produced. This was available in full upon the publication of the Preferred Options JAAP, and has been summarised more succinctly under Appendix B of the same document. 25
Also see Statement of Compliance (Regulation 28 Statement) Section E 15

	How will you engage with agencies likely to be involved in delivery of the policies or proposals of the DPD?
	8 implementation and monitoring
	5
	
	All statutory bodies have been sent hard copies of the issues and options document. 

On-going dialogue is maintained with infrastructure, utility and service providers to ensure JAAP remains informed by the most accurate and robust information available. 23


Stage 3: Preferred options (Regulation 26 participation)

Statutory Requirements

	Activity
	Statutory Requirement
	Guidance Reference
	Comment

	Is the DPD being prepared in accordance with the LDS?
	The Act s19(1)


	Test 1
	Both Councils have maintained symmetry when preparing their LDSs. As such, the production of the Preferred Options JAAP  30 has remained in accordance with both Councils respective 2007 Local Development Schemes. 2, 4

	Have you assessed the preferred options against -

· consistency with national policy?

· general conformity with the RSS?

· conformity with the core strategy DPD or old policy (unless the DPD will supersede the old policy)?  
	The Act s19(2), s24 and Schedule 8

Regulation 13(6)


	PPS12 paras 4.6 and paras 4.19-4.22

Test 4


	The Preferred Options JAAP has been produced in full conformity with national policy, the emerging South East Plan, and the adopted Core Strategies of both Councils. 11, 14


	Are you having regard to -

· adjoining RSSs, the SDS for London, or Welsh Spatial Plan (as appropriate where either of these adjoin the plan area)?

· the National Planning Framework for Scotland?  
	The Act s19(2)

Regulation 15(1)(g)


	PPS12 para 4.6 

 Test 4


	N/A

	Are you having regard to -

· the community strategy of the authority or other authorities whose area comprises part of the area of the LPA?

· any other LDD adopted by the authority?
	PCPA 2004 s.19(2)


	PPS12 para 4.6

Tests 4 and 5
	The Preferred Options JAAP has been prepared in full accordance with the community strategies and SCIs of both Councils. The DPD has also been guided by the policies of both Councils adopted Core Strategies. 11, 14, 19, 20

	Are you having regard to the other matters and strategies relating to -

· resources?

· the RDA’s Regional Economic Strategy?

· infrastructure provision and any transport plan?

· utilities infrastructure?

· integration of transport and land use policies?

· waste strategies?

· hazardous substances and accidents?

· climate change?

· air quality strategy?
	The Act s19(2)

Regulation 15

Note: This listing is derived from Annex B of PPS12 and therefore refers to more than the matters specifically listed in the Act and Regulation 15.
	PPS12 para 4.6  and Annex B

Test 4
	The production of the Preferred Options JAAP has been informed by an up-to-date evidence base.

Studies have been undertaken to arrive at strong conclusions regarding key issues including infrastructure provision, transport, highway infrastructure, sustainability and land remediation. The Preferred Options JAAP evidence base can be viewed in full at the Councils dedicated website; www.westofcrawley.gov.uk 
The Preferred Options JAAP will be informed by the position statements, which outline the perspective of key stakeholders, infrastructure, utility and service providers on the delivery of the Strategic Development Location.  31
The evidence base informing the JAAP has continued to evolve throughout the production process and addresses the matters outlined in the section.  

	Have you undertaken the necessary sustainability appraisal of alternatives in arriving at the preferred options?
	The Act s19(5)


	PPS12 para 3.14 – 3.18; box on pages 23-25

SA Guidance paras 3.3.11 – 3.3.19
	The Preferred Options JAAP gives full consideration to a range of alternative site locations within the Area of Study, and also considers a variety of alternative land uses within the preferred development location. The preferred options have been fully informed by the evidence base and the conclusions and findings of the SA 32.

	Have you prepared the Sustainability Report?
	The Act s19(5)
	PPS12 para 4.13 

SA Guidance paras 3.4.1 – 3.5.1 
	The SA/SEA has been jointly prepared between HDC and CBC 32.

	Have you screened the plan options for likely significant effects on European Wildlife (Natura 2000) sites?
	Conservation (Natural Habitats &c) (Amendment) (England and Wales) Regulations 2006 [forthcoming Regulation 85B]
	Draft Appropriate Assessment guidance (forthcoming)
	Appropriate Assessment was undertaken on HDC Core Strategy and Natural England has confirmed that development West of Bewbush would have no likely effect on the water quality and abstraction at the Arun Valley, air quality and bat foraging grounds and recreation impacts on Ashdown Forest. A separate AA is not therefore necessary for the JAAP.

	If necessary (see above) have you made an Appropriate Assessment of the plan options in Habitats terms?
	Draft Habitats Regulations no 85B Conservation (Natural Habitats &c) (Amendment ) (England and Wales) Regulations 2006 [forthcoming Regulation 85B]
	Draft Appropriate Assessment guidance (forthcoming)
	It is considered that an appropriate assessment is not required as per the approach adopted for the respective Councils’ Core Strategies.  

	Have you set out clear reasons for the preferred options and a précis of the alternatives and why they were rejected?
	Regulation 13(1)
	PPS12 para 4.12
	The Preferred Options JAAP has been informed by a robust evidence base, and the document sets out a clear rationale to justify the identification of the preferred development location against all other realistic alternatives. The Preferred Options JAAP contains dedicated chapters setting out in detail reasoning as to why alternative locations were not identified as the preferred option. The Draft Final SA/SEA Report 33 provides further justification for to the identification of the preferred option as it informed the formulation of the Preferred Options JAAP.

	Are you ready to seek participation on the preferred options and consult on the sustainability report, including any findings on Appropriate Assessment?
	Regulation 26
	PPS12 para 4.13
	The Preferred Options JAAP and accompanying SA/SEA document were made available for a six week period of statutory consultation from 19th October to 30th November 2007, which include exhibitions, workshops, depositing of documents and full web access. 15


	Have you prepared a housing trajectory (where relevant to the DPD being prepared)?
	Non-statutory, although Regulation 48 requires information on net additional dwellings to be given in the AMR.  See PPS12 paras 4.25 and 4.48
	PPS12 para 4.25, 4.28 and Annex B
	N/A – An indicative housing trajectory will be provided as an Appendix to the Submission JAAP.

	Where sites are to be identified or areas for the application of policy, are you preparing sufficient illustrative material to -

· enable you to amend the currently adopted proposals map?  and
· inform the community about the location of proposals?
	Regulation 9
	PPS12 para 2.26 and Annex A
	The proposals maps accompanying both Councils adopted Core Strategies currently illustrate the wider Area of Study. 33, 34
Proposals maps will be amended in accompaniment to the Submission JAAP, illustrating the location of the final site allocation.
In addition, the Preferred Options JAAP will include further maps outlining the physical and environmental constraints of the Area of Study and the location of the Preferred Option.  25

	Have you made copies of the “pre-submission proposals documents” and a statement of the “proposals matters” available for inspection?  
	Regulation 26(a)

Regulation 27 allows anyone to make representations and specifies a period of six weeks.

The LPA must consider all representations received (see Regulation 27(3)).
	PPS12 box on pages 34-35
	The Preferred Options JAAP and accompanying documentation were made available in accordance with the Councils’ SCIs 16, 17 and the Regulations, which include a statement regarding the proposals matters.     


	Have you published the pre-submission proposals documents, proposals matters and a statement that the documents are available for inspection (at specified places and times) on the website?
	Regulation 26(b)

Regulation 24 gives definitions and Regulation 27 facilitates representations (see above)
	PPS12 box on pages 34-35
	In accordance with the Councils’ SCIs 16, 17 and the Regulations all the requirements of this section were made available on the West of Crawley dedicated web site.

	Have you sent to the “DPD bodies” (ie all those you consulted at the Regulation 25 stage)-

· the proposals for the DPD?

· supporting documents that are relevant to the body?

· notice of proposals matters?

· a statement that the documents are available for inspection (at specified places and times)?
	Regulation 26 (c)

Regulation 24 gives definitions and Regulation 27 facilitates representations (see above)
	PPS12 Box on pages 34-35

SA Guidance para 3.5.1


	All DPD bodies previously consulted at Regulation 25 were informed in writing of the publication of the Preferred Options JAAP, and the commencement of the statutory six-week consultation period. The letter also informed interested parties of where and when copies of the Preferred Options JAAP and accompanying SA/SEA could be viewed.

The interested parties and organisations informed of publication of the Preferred Options JAAP and association consultation period are set out in the Statement of Compliance (Regulation 28 Statement) Sections G-I. 15

	Have you advertised in a local paper giving notice of the proposals matters and where and when the pre-submission proposals documents can be inspected?  
	Regulation 26(d)

Regulation 24 gives definitions and Regulation 27 facilitates representations (see above)
	PPS12 Box on pages 34-35
	A local advertisement was published in West Sussex County Times on 19th October 2007, and the Crawley News on 17th October 2007. The advertisement is set out in the Statement of Compliance (Regulation 28 Statement) Section J. 15

	Do the participation arrangements comply with the SCI?  
	The Act s19(3)


	PPS12 para 4.24 Test 2
	The participation arrangements have been undertaken in full accordance with the SCI of both Councils. 16, 17


	Have you sent the Government Office and the Planning Inspectorate copies of the proposals for the DPD and supporting documents?
	
	PPS12 Box on Page 35 and Annex E section E2
	Copies of the Preferred Options JAAP and accompanying SA/SEA were sent to both GOSE and PINS. 35a, 35b

	Are you keeping a record of the number of representations made and the issues raised?
	Regulation 28(1)(d)
	
	A record of the number and nature of representations made at Regulation 26 is set out under Paragraph 3.4 of the Statement of Compliance (Regulation 28 Statement). 15
A summary of each issue raised, and the joint response of both councils to each issue, is set out under Section K of the Statement of Compliance (Regulation 28 Statement). 15


Approach and Practice

	Question
	Test
	Other Tests
	Further Guidance
	Planned Action

	What arrangements are you making to take account of the findings of SA and other research in evaluating options?
	3 subjected to SA
	7, 8
	Creating LDFs para 8.4 and Checklist 8b
	The SA has informed the formulation of the Preferred Options JAAP and the identification of the preferred location.  Representations received on the SA will also be taken into account in formulating the Submission JAAP.  In addition, the evidence base is being developed further on various matters to inform the Submission JAAP and Final SA Report.  

	Are you planning to seek the informal views of the regional planning body on the emerging preferred options, to see if any issues of general conformity are raised?
	4 spatial plan, RSS
	
	Creating LDFs Sec 2.8
	Both Councils have sought to bring forward the JAAP in conformity with the wider goals of the emerging RSS, and have maintained a regular dialogue with GOSE throughout the JAAP production process, including inviting representations on the JAAP at the consultation stages. 36

	How will you ensure that the alternatives include truly spatial options and that the range of spatial considerations is covered in evaluation?
	4 spatial plan etc
	3, 5, 7
	L & D project Sec 4
	The Preferred Options JAAP and Draft Final SA Report examines all the realistic spatial alternatives for accommodating the development and land uses. 30, 32

	What arrangements will be made to confirm the support of the LSP and other key partners for the preferred options and their implementation?
	4 spatial plan etc
	5, 7, 8
	L & D project Sec 4
	Local Strategic Partnerships, alongside other interested parties and stakeholder have been kept informed of the development of the JAAP, and have been afforded full opportunity to comment at various stages throughout the process 15

	How will you satisfy yourself that the preferred options are consistent with the core strategy (for DPDs other than the core strategy) and relevant plans of adjoining authorities?

In the case of a joint DPD, how will you ensure that it conforms with the core strategies of the participating authorities?
	4 spatial plan etc
	
	L & D project Sec 8
	Through close cross-authority working, both Councils have produced a JAAP which fully conforms with the adopted Core Strategies of both authorities, particularly HDC Core Strategy CS Policy CP6 and CBC Core Strategy  Policy W1.  11, 14

	Where the core strategy is being prepared alongside a review of the community strategy, how will the two sets of decision-making arrangements be coordinated?
	5 regard to community strategy
	4
	Creating LDFs Checklist 8a

L & D project Sec 7
	N/A

	How have you ensured that your elected members and key partners understand and accept that it is a requirement of the LDF system that all reasonable options should be identified and evaluated?
	7 best alternative given evidence
	3, 4
	Creating LDFs Sec 8.4 and Checklist 8b

L & D project Sec 8
	Elected members of both Councils are well informed mechanisms of the LDF process. Both Councils hold regular LDF working groups with members, whilst monthly Joint Members Steering Group meetings have enabled officers and members to maintain an on-going dialogue which has guided and informed JAAP drafting. 5a, 5b

	How will you develop alternative strategies out of identified issues and options?

Can you demonstrate that the evidence points to the preferred options as the best alternative for the DPD?
	7 best alternative given evidence
	3, 4, 5
	L & D project Sec 8
	The Preferred Options JAAP has been informed by a robust evidence base which sets out a clear rationale justifying the identification of the preferred development location against the alternative locations and land uses. This can be viewed in full on the Councils dedicated website.

	How will alternatives (and options which may be common to several alternatives) be evaluated, both in SA and more generally?
	7 best alternative given evidence
	3, 7, 8, 9
	SA guide Appendix 11

L & D project Secs 6 and 8
	The Preferred Options JAAP considers a number of alternative land uses, and in the wider context of the Area of Study, alternative development locations. These have been evaluated in the context of the evidence base in place, and against the broad objectives set out within the SA/SEA 30, 32.

	How will the report of preferred options set out why alternatives or options are rejected, as well as how the preferred options were arrived at?
	7 best alternative given evidence 
	2, 3, 4
	SA guide paras 3.3.11 – 3.3.14

L & D project Sec 8
	The Preferred Options JAAP has been informed by a robust evidence base, and the document sets out a clear rationale justifying the identification of the preferred development location. The Preferred Options JAAP contains dedicated chapters setting out in detail reasoning as to why alternative locations were not identified as the preferred option. The Draft Final SA/SEA Report provides further justification for the identification of the preferred option as it informed the formulation of the Preferred Options JAAP. 30, 32


	Have you agreed the correct level of detail for the policies to be included in the preferred options that will give certainty but avoid unnecessary policy wording detail, relevant to the type of DPD being prepared?  
	7 best alternative given evidence
	9
	Creating LDFs Checklist 8d

L & D project Sec 8

POS policies guide Ch 3, 4 and 5
	The Preferred Options JAAP provides sufficient detail to provide a direction of travel as to how the preferred option should be developed to Submission. However, it is recognised that the PO JAAP is not the appropriate arena for overly prescriptive policy. It is considered that the Submission JAAP remains the appropriate mechanism through which to set out the detailed policy approach guiding the development of the site allocation.

	How will you evaluate the deliverability of alternative scenarios and options?  Have you established a framework for assessing implementation?
	8 implementation and monitoring
	7
	DCLG Monitoring Guide Ch 7 
	An assessment of the delivery of the alternative scenarios and locations will form part of the submission JAAP evidence base and is supplemented by representations from the respective landowners and developers.  

	Have targets and indicators for measuring the effectiveness of documents been considered and included in the preferred options document?
	8 implementation and monitoring
	7
	DCLG monitoring guide para 4.10
	The Preferred Options JAAP will not include a monitoring section, but a monitoring section and a delivery and phasing chapter will form part of the submission JAAP.   

	How will risk assessment and/or sensitivity analysis be used in the evaluation of alternatives and options?
	9 flexibility
	7, 8
	SA guide Appendix 12
	The Preferred Options document will embody the vulnerability risk assessment and sensitivity analysis within the option appraisal process.  32


Stage 4: Submission

Statutory Requirements

	Activity
	Statutory Requirement
	Guidance Reference
	Comment

	Have you prepared the DPD in accordance with the LDS?
	The Act s19(1) and s20(5)

Regulation 9
	Test 1

PPS12 para 3.22
	Both Councils have maintained symmetry when preparing their LDSs and the submission of the JAAP has remained in accordance with both Councils respective Local Development Schemes. 2, 4

	Have you prepared the DPD in compliance with the SCI and the Regulations (or the minimum requirements set out in Regulations where no SCI is yet adopted?)
	The Act s19(3) and s20(5)

Regulation 28(1)
	Test 2

PPS12 para 4.14

	The Submission JAAP has been prepared in full accordance with the SCI of both Councils. 16, 17

	Have you undertaken Sustainability Appraisal and prepared an SA Report?
	The Act s19(5) and 20(5)

Regulation 28(1)
	Test 3

PPS12 Box on page 24

SA Guidance paras 3.4.1, 3.5.5and Annex 4
	The Submission JAAP 37 is accompanied by the Final SA/SEA Report.  38


	Have you amended the screening (and Appropriate Assessment where needed) to take account of any changes since Reg 26 participation?
	Draft Habitats Regulations no 85B Conservation (Natural Habitats &c) (Amendment ) (England and Wales) Regulations 2006 [forthcoming Regulation 85B]
	Draft AA guidance [forthcoming]
	It is considered that an appropriate assessment is not required as per the approach adopted for the respective Councils’ Core Strategies.

	Have you considered representations made on the preferred options?
	Regulation 27(3)
	PPS12 para 4.14


	Representations made at Preferred Options have fed into and informed the Submission JAAP. Section K of the Statement of Compliance (Regulation 28 Statement) summarises each of these representations and sets out the joint Council response to key issues. 15
A review of all issues raised during Regulation 26 consultation, and a summary setting out the joint response of both authorities has been produced. 39

	Are you likely to be in general conformity with the RSS [or SDS in London]?
	The Act s24

Regulation 30
	Test 4

PPS12 paras 4.19 - 4.22
	In preparing the Submission JAAP, both Councils have had appropriate regard to the emerging South East Plan and believe the JAAP to be in general conformity with the plan. 40

	Is the DPD to be submitted consistent with national policy and in conformity with the core strategy DPD or old policy (unless the DPD will supersede the old policy)?
	The Act s19(2) and Schedule 8

Regulation 13(6)


	Test 4

PPS12 paras 4.19 - 4.22
	Both Councils consider the Submission JAAP to be consistent with national guidance, and the Councils’ adopted Core Strategies, particularly HDC Core Strategy Policy CP6 and CBC Core Strategy Policy W1.  11, 14

	Have you had sufficient regard to all those matters required by the Act, including in respect of any changes made since the preparation of the preferred options?  
	The Act s19(2) 

Regulation 15
	Tests 4 and 5

PPS12 para 4.6  and Annex B
	It is considered that the extent of change between the Preferred Options JAAP and the Submission JAAP will not undermine the requirements of the Act. 

	Have you prepared a housing trajectory (where relevant to the DPD being prepared)?
	Non-statutory, although Regulation 48 requires information on net additional dwellings to be given in the AMR.  See PPS12 paras 4.25 and 4.48
	PPS12 para 4.25 and Annex B
	A housing trajectory (incorporating completions and phasing) is set out under Appendix 1 of the Submission JAAP.  37

	Are there any policies applying to sites or areas by reference to an Ordnance Survey map or to amend an adopted proposals map?  If so, have you prepared a submission proposals map?
	Regulations 6, 9, 13(4) and 14
	PPS12 paras 2.20 - 2.27 and Annex A
	Proposals maps for both HDC and CBC adopted Core Strategies have been amended to reflect the site allocation west of Bewbush. 41a, 41b

	Have you identified all policies that are to be superseded by a policy or policies in the DPD?
	Regulation 13(5)
	
	Proposals maps for both HDC and CBC adopted Core Strategies have been amended to reflect the site allocation west of Bewbush. 41a, 41b

	Are you ready for submission?  Have you a good evidence base to support your DPD, and does it contain sufficient reasoned justification?
	The Act s20(5)(b)

Regulation 13(1) and 13(2)

Regulation 28(1)
	Test 7

PPS12 para 2.31

PPS12 para 4.24 
	Both authorities consider that a current, creditable and robust evidence base is in place to support the Submission JAAP. The document sets out a clear rationale justifying the allocation of the preferred development location and contains brief reasoning as to why alternative locations were not identified as the allocation. The Final SA/SEA Report provides further justification for the identification of the allocation as it informed the formulation of the Submission JAAP. The Submission JAAP evidence base can be viewed in full on the Councils dedicate website at www.westofcrawley.gov.uk 

	Do you have all your supporting documents ready?
	Regulation 28(1)(e)
	PPS12 Box on page 36
	Both Councils have compiled all documents necessary to accompany the formal submission.

	Have you -

· summarised the issues raised in the consultation on issues and options?

· prepared the statement on the consultation, the issues and how they have been addressed?
	Regulation 28(1)
	PPS12 para 4.14
	The representations received during issues and options consultation have been summarised. A summary of the key issues raised during consultation is set out in brief under Appendix C of the Preferred Options Document 30. A Statement of Compliance (Regulation 28 Statement) has also been prepared, and Section E provides more detailed analysis of the key issues to emerge from Regulation 25 consultation, and sets out the joint response of both Councils to these issues 15.

	Have you -

· summarised the issues raised in representations on participation on the preferred options?

· prepared a statement on the representations and how the issues have been addressed?
	Regulation 28(1)
	PPS12 para 4.14
	The representations received during preferred options consultation have been summarised 39. 

A Statement of Compliance (Regulation 28 Statement) has also been prepared, and Section K provides more detailed analysis of the key issues to emerge from Regulation 25 consultation, and sets out how Proposals maps for both HDC and CBC adopted Core Strategies have been amended to reflect the site allocation west of Bewbush 15.

	Have you considered how the plan will be implemented and set out how it is to be monitored?
	The Act s20(5)(b) and s.35

Regulation 48
	Test 8

PPS12 para 2.32

SA Guidance paras 3.6.1 – 3.6.5

Monitoring guide Sec 7
	The Submission JAAP includes a monitoring chapter that includes the indicators the JAAP will monitored against, which will be reported on in the Councils’ AMRs.  Furthermore, the JAAP will include a chapter relating to delivery and phasing, which the delivery of the neighbourhood will be assessed against. 37  

	Do you have evidence that the DPD can deal with changing circumstances?
	The Act s20(5)(b)


	Test 9


	The Submission JAAP seeks to address flexibility and contingency, particularly in relation to the Conceptual Masterplan and the number of dwellings to be delivered within a particular phase. Further detail is set out in paragraphs 5.31-5.37 of the Submission JAAP. 37

	Has your authority approved the DPD for submission?
	Regulation 2 of the Local Authorities Functions Regulations
	
	The JAAP has been approved for Submission by both Councils.

HDC Approved at Council 27th March 2008 42a
CBC Approved at Full Council 9th April 2008 42b

	Have you sent the Secretary of State copies of the following:

· the DPD?

· the submission proposals map (unless there are no site allocation policies)?
	The Act s20(1)

Regulation 13(4)
	PPS12 para 4.14 and Box on page 36
	The Secretary of State has been provided with copies of the Submission JAAP, the Conceptual Masterplan, and copies of both Councils amended Core Strategy proposals maps. 43


	Have you sent the Secretary of State copies of the following :

· SA Report (as amended after consultation / participation)?

· SCI (if adopted)?

· statement on Regulation 25 consultation?

· statement on representations made under Regulation 27 at the Regulation 26 participation?
	The Act s20(3)

Regulation 28(1) and (2)
	PPS 12 para 4.14 and Box on page 36 
	The Secretary of State has been provided with copies of each of these documents. 43

	Have you sent the Secretary of State copies of the supporting documents?  
	The Act s20(3)

Regulation 28(1) and (2)
	PPS 12 para 4.14 and Box on page 36
	The Submitted JAAP is accompanied by all necessary supporting documents

	Have you made copies of the following available for inspection -

· the DPD?

· the SA report?

· the statement on Regulation 25 consultation?

· supporting documents?

· a statement of the “DPD matters”?
	Regulation 28 (3)
	PPS12 para [Annex] C1
	Copies of the Submission JAAP, accompanying SA/SEA and both Councils amended Core Strategy proposals maps, alongside all other necessary supporting documents have been made available at Horsham Library, Horsham District Council Offices, Crawley Library, Broadfield Library, and Crawley Town Hall. 15


	Have you published on your website the following -

· the DPD Documents?

· the DPD matters?

· details of where and when documents can be inspected?
	Regulation 28(3)
	PPS12 para [Annex] C1
	Copies of the Submission JAAP, accompanying SA/SEA and both Councils amended Core Strategy proposals maps, alongside all other necessary supporting documents has been made available on-line at the dedicated West of Crawley website. 

	Have you sent to the bodies consulted under Regulation 25 the following -

· the DPD?

· the SA report?

· the statement on Regulation 25 consultation?

· supporting documents relevant to the body?

· notice of the “DPD matters”?

· details of where and when documents can be inspected?
	Regulation 28(3)
	PPS12 para [Annex] C1
	The Councils have maintained a joint authority consultations database which has been updated throughout the JAAP process 

All bodies consulted under Regulation 25 were notified in writing of the publication of the Submission JAAP and formal commencement of the statutory six week consultation period. 44
All statutory consultees were sent hard copies of the Submission JAAP and accompanying SA/SEA and Core Strategy proposals map amendments. 44

	Have you advertised in a local paper covering the whole of your area the following -

· the DPD matters?

· details of where and when documents can be inspected?
	Regulation 28(3)
	PPS12 para [Annex] C1
	Advertisements setting out the publication date of the Submission JAAP, and accompanying SA/SEA, the duration of the consultation period, and details of deposit locations were placed in Crawley Observer on 28th May 2008, and the West Sussex County Times on 30th May 2008. 15

	Have you informed those who asked at Regulation 26 stage to be notified of the submission of the DPD?
	Regulation 28(3)
	
	The Councils have maintained a joint authority consultations database which has been updated throughout the JAAP process.

All bodies consulted under Regulation 26 were notified in writing of the publication of the Submission JAAP and formal commencement of the statutory six week consultation period. 44
All statutory consultees were sent hard copies of the Submission JAAP and accompanying SA/SEA and Core Strategy proposals map amendments. 44

	Have you requested the opinion of the RBP (or the Mayor in London) on the general conformity of the DPD with the RSS (or SDS)?
	PCPA 2004 s.24

Regulation 30
	PPS12 para 4.21
	SEERA have been sent all the appropriate documents and invited to comment on the general conformity of the Submission JAAP with the emerging South East Plan. 40


Approach and Practice

	Question
	Test
	Other tests
	Further guidance
	Planned action

	What are the main messages from the outcome of engagement on preferred options?

Do they suggest that the proposals should be changed, and if so, how?
	2 conforms with SCI
	7, 8
	Creating LDFs Sec 8.5
	Though elements of concern were noted, the responses received during Preferred Options consultation were broadly supportive of the preferred development location West of Bewbush

	How will your report on the outcomes of consultation on issues and options and participation on preferred options be framed to show how the authority has responded to the main messages?
	2 conforms with SCI
	7, 8
	Creating LDFs Sec 8.6

L & D project Sec 5
	The Statement of Compliance (Regulation 28 Statement) sets out a detailed summary of all responses received during consultation, and both Councils response to these issues, which were considered by the Councils when endorsing the JAAP for submission. 15

	Does any change to the DPD following preferred options participation affect the DPD in terms of -

· regard to Government planning policy?

· general conformity with the RSS?

· conformity with the core strategy?

If so, do you propose to consult informally with the GO or regional planning body?
	4 spatial plan, Government policy RSS
	6, 7, 8
	
	Following Preferred Options consultation, the JAAP has continued to be drafted in accordance with Government guidance, the emerging RSS and both Councils core strategies.

	How do you plan to confirm the commitment of partners and delivery agencies to the DPD, and secure the endorsement of the local strategic partnership (particularly if changes have been made from the preferred options version?)
	5 regard to community strategy
	4, 7, 8
	L & D project Secs 4 and 7
	Statements of Common Ground are being pursued with a number of key stakeholders and infrastructure, utility and service providers. These will be available to view on the Councils dedicated website from 5th January 2009


	Does the emerging DPD (if not a core strategy) conform with the adopted core strategy (or in the case of a joint DPD the core strategies of the participating authorities) and does it fit coherently with other adopted DPDs in the LDF, the intended scope of those still to be prepared, and with saved policies (where those policies are not to be superseded)?
	6 coherent and consistent
	8
	Creating LDFs Ch 3

L & D project Sec 8
	Both Councils consider that the Submission JAAP conforms with both Councils adopted core strategies, other DPDs, and saved local plan policies.

	Are the DPD and proposals map taken together with adopted DPDs and saved policies coherent and clear, and is there continuity of policy where that is intended?
	6 coherent and consistent
	
	L & D project Sec 8
	The Submission JAAP builds upon clear policy links within both Councils adopted core strategies to provide a framework through which the strategic development location will be brought forward. 11, 14

	Do you have clear commitments on the part of partners and delivery agencies to actions that are needed to ensure successful implementation?
	8 implementation and monitoring
	4, 7
	Creating LDFs Sec 2.3

DCLG Monitoring guide Ch 7
	Both Councils have maintained an on-going dialogue with the partners, statutory consultees, and infrastructure providers to ensure that the JAAP is able to progress to implementation. Statements of Common Ground are being pursued with these agencies.

	What monitoring arrangements have you set up so that the success of the plan and its effects can be monitored?
	8 implementation and monitoring
	3
	DCLG Monitoring guide Ch 5

SA Guidance Sec 3.6
	The Submission JAAP includes a monitoring chapter that includes the indicators the JAAP will monitored against, which will be reported on in the Councils’ AMRs.  Furthermore, the JAAP includes a chapter relating to delivery and phasing, which the delivery of the neighbourhood will be assessed against.  37

	How will you manage the recording of objections to the submitted DPD and representations made subsequently in relation to them?
	All tests
	
	PINS guide Sec 3.3

L & D project Sec 9
	Arrangements are in place for receipt of representations, including electronically.


Stage 5: Post-submission
Statutory Requirements

	Activity
	Statutory Requirement
	Guidance Reference
	Comment

	If you receive representations which do not seek to add or amend a site allocation policy, have you -

· made a copy available at the places wherever the pre-submission proposals documents were placed?

· published them on your website?  
	Regulation 31(2)(a) and (b)

Regulation 31(3)

Regulation 31(4)
	PPS12 Para 4.18 and Annex C
	All representations made during consultation on the Submission JAAP are available to view on the Councils’ dedicated website at www.westofcrawley.gov.uk 

Paper copies of all representations received during consultation on the Submission JAAP have been placed at Horsham District Council offices, Horsham Library, Crawley Town Hall, Crawley Library, and Broadfield Library.



	If you receive representations which do not seek to add or amend a site allocation policy, have you sent copies to the Secretary of State of -

· a statement of the total number of representations made?

· copies of the representations?

· a summary of the main issues raised in the representations?

· or (if it applies) a statement that no representation has been made?  
	Regulation 31(2)(c)

Regulation 31(3)

Regulation 31(4)
	PPS12 para 4.18 and Annex C
	A statement has been prepared setting out a summary of the main issues raised at Submission, and where objections were raised, the relevant Tests of Soundness to which these objections relate. The statement also sets out the total number of representations made during consultation. A copy of this statement has been passed on to the Planning Inspectorate. 45
All representations received have been passed on to the Secretary of State.


	If you receive a representation that seeks to add or amend a site allocation policy, have you made available at the places wherever the pre-submission proposals documents were placed -

· a copy?

· a statement of the period within which further representations must be made and the address to which they must be sent?
	Regulation 32(2)(a)
	PPS12 para 4.17 and Annex C
	Paper copies of all representations received during consultation on the Submission JAAP have been placed at Horsham District Council offices, Horsham Library, Crawley Town Hall, Crawley Library, and Broadfield Library.

All representations made are also available to view on the Councils’ dedicated website at www.westofcrawley.gov.uk
Where representations have sought to add or amend a site allocation policy, or have proposed boundary changes, these respondents have been contacted separately and informed of the further information required, the period within which further representations should be received, and the address to which these should be sent. 46
Where respondents have confirmed that an alternative site or boundary change is being put forward, these suggested changes have been published in the Alternative Development Sites and Boundary Changes Document 47. The document, details of the consultation period, and an address to which further representations should be sent, have been published on the Councils’ dedicated west of Crawley website, and are available at all deposit locations in Horsham District and Crawley Borough.

	If you receive a representation that seeks to add or amend a site allocation policy, have you made available on your website -

· a copy?

· a statement of the period within which further representations must be made and the address to which they must be sent?

· a statement of where and when it can be inspected?
	Regulation 32(2)(b)
	PPS12 para 4.17 and Annex C
	All representations received during consultation on the Submission JAAP are available to view on the Councils dedicated website at www.westofcrawley.gov.uk
Where representations have sought to add or amend a site allocation policy, or have proposed boundary changes, these respondents have been contacted separately and informed of the further information required, the period within which further representations should be received, and the address to which these should be sent. 46
Where respondents have confirmed that an alternative site or boundary change is being put forward, these suggested changes have been published in the Alternative Development Sites and Boundary Changes Document. 47 

The document, details of the consultation period, and an address to which further representations should be sent, have been published on the Councils’ dedicated west of Crawley website, and are available at all deposit locations in Horsham District and Crawley Borough.


	If you receive a representation that seeks to add or amend a site allocation policy, have you sent to the bodies consulted under Regulation 25 -

· the address of the site to which the representation relates?

· notice of the period within which further representations must be made and the address to which they must be sent?

· a statement of where and when it can be inspected?  
	Regulation 32(2)(c)
	PPS12 para 4.17 and Annex C
	Where respondents have confirmed that an alternative site or boundary change is being put forward, these suggested changes have been published in the Alternative Development Sites and Boundary Changes Document. 47
The document sets out the location of each Alternative Development Site or Boundary Change requested. Copies of the document have been sent to all statutory stakeholders. Written correspondence was sent to all Regulation 25 stakeholders setting out details of where the document may be viewed, details of the consultation period, and an address to which further representations should be sent. 48

	If you receive a representation that seeks to add or amend a site allocation policy, have you advertised in a local paper circulating in the whole area of the local planning authority -

· notice of the period within which further representations must be made and the address to which they must be sent?

· a statement of where and when it can be inspected? 
	Regulation 32(2)(d)
	
	Where respondents have confirmed that an alternative site or boundary change is being put forward, these suggested changes have been published in the Alternative Development Sites and Boundary Changes Document. 47
A public notice advertising the publication of the Alternative Development Sites and Boundary Changes Document, the duration of the consultation period, and details of deposit locations was placed in the 22nd August edition of the West Sussex County Times, and the 19th August  edition of the Crawley News 15



	If you have received a representation on a site allocation representation, have you sent copies to the Secretary of State of a statement of the number of representations made?

· copies of the representations?

· a summary of the main issues raised in the representations?

· or (if it applies) a statement that no representation has been made?
	Regulation 33
	PPS12 para 4.17 and Annex C
	Copies of all representations received during the Alternative Development Sites and Boundary Changes consultation have been forwarded to the Secretary of State.
A Regulation 33 Statement has been forwarded to the Secretary of State, which sets out the number of representations received during consultation, and provides a summary of the main issues raised. 49

	If an examination is being held, at least six weeks before its opening has the Programme Officer -

· published the time and place of the examination and the name of the person appointed to carry out the examination on your website?

· notified those who have made representations on the DPD which have not been withdrawn of these details?

· advertised these details in a local paper circulating in the whole area of the local planning authority?
	Regulation 34
	PPS12 Annex D para 17
	The Councils’ jointly appointed Programme Officer will publish details of the time and location of the Examination, and the name of the Secretary of State appointed Inspector carrying out the examination, on the Councils’ dedicated website www.westofcrawley.gov.uk . 

All parties that have made representations on the West of Bewbush Submission JAAP will be notified of the Examination and the Pre Hearing Meeting. 50
Details of the Pre Hearing Meeting have been published in the 19th September edition of the County Times and the 17th September edition of the Crawley Times 51


Approach and Practice

	Question
	Test
	Other tests
	Further guidance
	Planned action

	In reporting to members on representations received, are you clear that you can focus on new representations, and that where representations are repeated from the preferred options stage there is no need to respond to them again in detail?  

(It is sufficient to provide a schedule of these with a brief summary of the decisions previously made.)
	All tests
	
	L & D project Sec 9
	Summaries of representations received were reported and circulated to the Joint Members Steering Group, the Strategic Planning Advisory Group at Horsham District Council.

	Are you clear how you will deal with representations that arise on submission?

Do you have a structure for assessing representations quickly against the submitted community involvement information, the SA, the strategy of the plan and any information on options rejected earlier that is relevant?

Have you set up arrangements for securing the ratification of decisions from Members?

Have you arrangements for notifying the Inspector and the public in good time for the relevant hearing into the matter?
	All test
	
	
	Process put in place to input representations and make them publicly available.

The content of representations was examined before inputting and further discussions were undertaken with relevant stakeholders to confirm position before representation was processed and made public. Where necessary there will be continued liaison with stakeholders through the consultation process. 

Arrangements have been made through the Programme Officer. 
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